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Residency Application of 1764 Communities 
 

For the following Management Companies: 
Castaways Estates of Indiana and 

  Two Notch Management of South Carolina 
 

** Please Allow us to make a copy of your Drivers License or 
Other Identification before your visit ends ** 

 
PLEASE SIGN on PAGES 3, 6 and 12 

 
Date of Application:   

 
Property Address:   

 
Anticipated Move -In Date: Monthly Rent:   Security Deposit:   

 
Applicants Name: (first, middle, last) 

 
 

 
Is there a co-applicant? (yes / no) If yes, co-applicant must submit a separate application. 

 
Date of Birth   Social Security Number   

Phone number:   Additional Phone number:   

Email Address  

 
Current address:       

Landlord's name:     Landlords Phone # 

 
Length of time at current address: (years)  (months)--- Monthly rent: $ _ 

 
Reason for wanting to move   
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Employment Information 
~Applicant’s Current Employer:   
Employers Address: 
Employers Phone number:  _ 

 
Supervisor:    
Length of time at this job?  _ 

 
Gross monthly income?   Position: 

 
Describe any other income applicant wants considered 

 
~ Please answer the following questions with a Yes (Y) or No (N):  
 
Been convicted of a felony? 

 
Has the applicant ever filed bankruptcy?   if yes, date?  been evicted?   

 
Hast the applicant been in an eviction proceeding in the last five years?   

 
Lost property due to foreclosure?  NOT able to have utilities in your name?  _ 

 
A registered Sex Offender? explain: 

 
if you answered yes to any of the previous questions, please explain 

 

 
Please list all the other persons who will occupy this property: 

Name:   Relationship:   Age:   

Name:   Relationship:   Age:   

 

 

 
~ List of vehicles to be parked on the property? 

Make:   Model:  Year:  Color:   

 
Make:   Model:  Year:  Color:  _ 
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Please list two personal references: 

 
Name:   Phone number:   

 
Name:   Phone number:   

 
In Case of Emergency, Notify   

 
Relationship   Phone Number   

 
I hereby represent that the information on this application is true & accurate to the best of my knowledge. 

Providing false information is grounds for rejection &/or termination of a lease. 
 

 

Signature Date Printed 
 
 
 
 
 
 
 
 
 
 
 
 

Continues below…………………. 
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Employment & Identity Verification Form 
 

Management Companies: 
Riley Management, LLC of Indiana or  
Two Notch Management of South Carolina 

 
 
Applicant         Co-Applicant - Relationship ______________  
 ___________________________  _______________________ 
Prefix (Mr., Mrs., Ms., Miss, Dr., etc.)  Prefix (Mr., Mrs., Ms., Miss, Dr., etc.) 
 First Name   ________________  First Name   _________________________ 
 Middle Name   ______________  Middle Name   _______________________ 
 Last Name   ______________________  Last Name   __________________________ 
 
 

Step 1.  Please provide an image of your driver’s license passport or state-issued photo identification card.  All 

applicants must also provide either a Social Security card or an Individual Taxpayer Identification Number (ITIN) 

card. 

Step 2.  Please provide proof of income in the form of a pay stub or pay receipt from your employer. A W-2 form or 
a completed tax return will also be acceptable. 
Step 3.  Please your ask your supervisor who may be contacted to verify your employment and income, and provide 
their name, office address and contact information.   
 
 

(IMPORTANT: DO NOT PROVIDE YOUR SUPERVISORS’ PERSONAL CELL PHONE NUMBER) 

 
PROOF OF INCOME:  Prior Employer 

*Provide proof of employment or other forms of income (W-2, tax return, court order, 
other) 
Applicant Co-Applicant 

1. Employer _ Employer   
 
 

Annual salary $     Annual salary $ ____________________  

Address__________________________   Address _________________________ 

  Phone   Phone ____________________________ 

 Position   Position __________________________ 

 Supervisor    Supervisor ___________________________ 
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Length of time at employer      Length of time at employer _____________ 

 

If you have been employed by your current employer for less than one year, please provide the information for your 
previous employer. 

Applicant Co-Applicant 

1. Previous Employer _ Previous Employer   
 

Annual salary $     Annual salary $ ____________________  

Address__________________________   Address    _________________________ 

  Phone   Phone ____________________________ 

 Position          Position ___________________________ 

 Supervisor    Supervisor ___________________________ 

Length of time at previous employer      Length of time at previous  employer _____________ 

 

DISCLOSURE 
By signing below, you acknowledge and understand that in connection with your application for residential tenancy with 
Riley Management, LLC or Two Notch Management, LLC., we may now, or at any time you are leasing from Riley 
Management, LLC or Two Notch Management, LLC. obtain a “consumer report” and/or an “investigative consumer 
report” on you from a consumer reporting agency, or from any third party, in strict compliance with both state and 
federal law. A consumer report is any communication of information by a consumer reporting agency bearing on you 
credit worthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of 
living which is used or expected to be used for purposes of serving as a factor in establishing your current and/or 
continuing eligibility for residential purposes. An investigative consumer report is obtained through personal interviews 
with individuals who may have knowledge of your character, general reputation, personal characteristics, or mode of 
living. The consumer reports or investigative consumer reports may contain public record information which may be 
requested or made on you including, but not limited to: consumer credit, criminal records, civil cases in which you have 
been involved, driving history records, education records, previous employment history, workers compensation claims 
history, social security traces, military records, professional licensure records, eviction records, drug testing, government 
records, and others. You further understand that these reports may include reasons for your evictions at other 
residential complexes, if applicable. You also acknowledge and understand that information from various federal, state, 
local, and other agencies which contain information about your past activities will be requested. You are hereby notified 
that you have the right to make a timely request for a copy of the scope and nature of the above investigative 
background report and/or a complete copy of your consumer report contained in Riley Management, LLC or Two Notch 
Management, LLC.’s files on you at the time of your request by providing proper identification and the payment of any 
legally permissible fees. You are further notified that, in the event you are denied tenancy, you will be provided the 
name, address and telephone number of the consumer reporting agency and a description in writing of your rights 
under the Fair Credit Reporting Act.  
THE FAIR CREDIT REPORTING ACT GIVES YOU SPECIFIC RIGHTS IN DEALING WITH CONSUMER REPORTING AGENCIES. 
YOU WILL BE GIVEN A SUMMARY OF THESE RIGHTS TOGETHER WITH THIS DOCUMENT.  
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AUTHORIZATION 
 
By signing below, you hereby authorize, without reservation, Riley Management, LLC or Two Notch Management, LLC, 
SmartMove or  any third party contacted by this organization to furnish the above-mentioned and requested 
information. You further authorize ongoing procurement of the above-mentioned information, reports and records at 
any time during your residential tenancy or in the course of considering you for residential tenancy. You also agree that 
a fax or photocopy of this authorization with your signature is accepted as having the same authority as the original.  

You further authorize and request, without reservation, any present or former 
employer, landlord, school, police department, financial institution, division or 
motor vehicles, consumer reporting agencies, or other persons or agencies 
having knowledge about you to furnish the Management Company with any and 
all background information in their possession regarding you, so that your 
residential tenancy qualifications may be evaluated and/or reassessed.  
 
ACKNOWLEGEMENT OF RECEIPT OF SUMMARY OF RIGHTS  
By signing below, you certify: (1) that you have read and fully understand this disclosure and authorization; (2) that all of the 
information you are providing is true, complete, correct, and accurate; (3) that you acknowledge that you have received the 
attached summary of your rights under the Fair Credit Reporting Act (15 U.S.C. §1681 et seq.). The following is information required 
in order for Riley Management, LLC or Two Notch Management, LLC to obtain a complete consumer report. 
 

 
Signed this   day of    , 20 . 

 

Applicant     Co-Applicant 
 
_________________________     __________________________________ 

Signature   Date  Signature    Date 
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A Summary of Your Rights Under the Fair Credit Reporting Act 

 
The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of information in 
the files of consumer reporting agencies. There are many types of consumer reporting agencies, including credit 
bureaus and specialty agencies (such as agencies that sell information about check writing histories, medical records, 
and rental history records). Here is a summary of your major rights under the FCRA. For more information, including 
information about additional rights, go to www.ftc.gov/credit or write to: Consumer Response, Center, Room 130-A, Federal Trade 
Commission, 600 Pennsylvania Ave. N.W., Washington, D.C. 20580. 

• You must be told if information in your file has been used against you. Anyone who uses a credit report or another type of 
consumer report to deny your application for credit, insurance, or employment-or to take another adverse action against 
you-must tell you, and must give you the name, address, and phone number of the agency that provided the information. 

• You have the right to know what is in your file. You may request and obtain all the information about you in the files of a 
consumer reporting agency (your “file disclosure”). You will be required to provide proper identification, which may include 
your Social Security number. In many cases, the disclosure will be free. You are entitled to a free file disclosure if: 

o a person has taken adverse action against you because of information in your credit report; 
o you are the victim of identity theft and place a fraud alert in your file; 
o your file contains inaccurate information as a result of fraud; 
o you are on public assistance; 
o you are unemployed but expect to apply for employment within 60 days. 

In addition, by September 2007 all consumers will be entitled to be one free disclosure every 12 months upon 
request from each nationwide credit bureau and from nationwide specialty consumer reporting agencies. See 
www.ftc.gov/credit for additional information. 

• You have the right to ask for a credit score. Credit scores are numerical summaries of your credit- 

worthiness based on information from credit bureaus. You may request a credit score from consumer 
reporting agencies that create scores or distribute scores used in residential real property loans, but you will 
have to pay for it. In some mortgage transactions, you will receive credit score information for free from 
mortgage lender. 

• You have the right to dispute incomplete or inaccurate information. If you identify information in your file that is 
incomplete or inaccurate, and report it to the consumer reporting agency, the agency must investigate unless your dispute 
is frivolous. See www.ftc.gov/credit for an explanation of dispute procedures. 

• Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable information. Inaccurate, 
incomplete or unverifiable information must be removed or corrected, usually within 30 days.  However, a consumer 
reporting agency may continue to report information is has verified as accurate. 

• Consumer reporting agencies may not report outdated negative information. In most cases, a consumer reporting agency 
may not report negative information that is more then seven years old, or bankruptcies that are more than 10 years old. 

• Access to your file is limited. A consumer reporting agency may provide information about you only to people with a valid 
need—usually to consider an application with a creditor, insurer, employer, landlord, or other business. The FCRA specifies 
those with a valid need for access. 

• You must give your consent for reports to be provided to employers. A consumer reporting agency may not give out 
information about you to your employer, or a potential employer, without your written consent given to the employer. 
Written consent generally is not required in the trucking industry. For more information, go to www.ftc.gov/credit. 

• You may limit “prescreened” offers of credit and insurance you get based on information in your credit report. Unsolicited 
“prescreened” offers for credit and insurance must include a toll-free phone number you can call if you choose to remove 
your name and address from the lists these offers are based on. You may opt-out with the nationwide credit bureaus at 1-
888-5-OPTOUT (1-888-567-8688). 

• You may seek damages from violators. If a consumer reporting agency violates the FCRA, you may be able to sue in state or 
federal court. 
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• Identity theft victims and active-duty military personnel have additional rights. For more information, visit 
www.ftc.gov/credit 

 
 
 
 
 
 

THE COMMUNITY MANAGER. RESIDENT SCREENING POLICY 
 

The Community Manager. offers equal housing opportunity. In accordance with state and federal Fair Housing 
laws, as well as our company policy, THE COMMUNITY MANAGER. does not discriminate with regard to race, 
color, religion, sex, national origin, disability or familial status. In addition, THE COMMUNITY MANAGER. does 
not discriminate with regard to marital status, source of income, age, sexual orientation, personal appearance, 
political affiliation, place of residence, matriculation or military status, or any other characteristic protected by 
law. THE COMMUNITY MANAGER. welcomes all qualified residents. 

 
PURPOSE OF THIS DOCUMENT 
We offer the following information so that all applicants will have available to them a detailed statement of the 
rental qualifying policies of THE COMMUNITY MANAGER. This document includes formal language and legal 
terms. If the applicant has any questions about THE COMMUNITY MANAGER. policies or about the information 
contained in this document, he or she should contact any member of the THE COMMUNITY MANAGER. 
management team for a detailed explanation. The following standards are to be applied uniformly to all 
applicants for residency. 

 
MAXIMUM NUMBER OF RESIDENTS 
A maximum of two persons per bedroom may reside in a manufactured home. 

 
PHOTO IDENTIFICATION 
All persons applying for residency will be required to show valid photo identification. Acceptable identification 
includes a driver’s license, passport, and/or state-issued photo identification card. All applicants must also 
provide either a Social Security card or an Individual Taxpayer Identification Number (ITIN) card. However, 
international students who do not possess a SSN or ITIN card may be accepted if they are in the country legally 
with a valid student visa and meet all other residency criteria. International students must pay three month’s 
rent up front, plus a security deposit, at the time of their lease signing. 

 
ADDITIONAL OCCUPANTS WILL BE NAMED ON THE LEASE 
Everyone who will be residing in the home must be listed on the residency application regardless of age. All 
applicants and occupants 18 years of age and older will be subject to a background investigation. 

 
Each occupant who will be financially responsible under the lease must be 18 years of age or older and named as 
a resident on the lease. 

 
INCOME 
In general, 30% of the applicant’s gross income must cover lot rent and home payment or home rent. Other 
than as provided below, the applicant will be required to provide written proof from the applicant’s employer 

http://www.ftc.gov/credit
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to support the amount of income the applicant claims on the application. If such proof is not available, the 
applicant may provide pay stubs for at least six consecutive months of employment, federal income tax returns 
from prior year(s), and/or other proof deemed acceptable by THE COMMUNITY MANAGER. . A guarantor will 
not be accepted as a source of income, whether supplemental or primary. 
Unemployment compensation, allowances from parents, scholarships, study subsidies and/or other inconsistent 
income, such as commissions or tips will not be considered as verifiable income. Alimony and/or child support 

 
 

will be considered verifiable income provided such alimony and/or child support is pursuant to a court order. If 
there is any question regarding an applicant’s income, please call the corporate office. 

 
 
 

EMPLOYMENT 
Applicants must provide proof of current employment. If the applicant has changed employment in the past six 
months, the applicant will need to show a minimum of six consecutive months of verifiable employment with 
one employer in the past 12 months. Length of employment must be verified by either supervisory personnel or 
by the Human Resources Department of the applicant’s current and past employers. 

 
SELF-EMPLOYMENT/RETIREMENT 
If the applicant is self-employed or retired, the applicant must provide proof of income and/or the ability to 
pay rent for the term of the lease by furnishing copies of federal income tax returns filed for the past two 
years, or a current certified financial statement, and/or photocopies of the applicant’s three most recent bank 
statements. 

 
CREDIT HISTORY 
A credit report will be completed on all applicants to verify credit ratings. An extensive, negative credit history 
is grounds for the denial of the application. Negative credit history includes but is not limited to any of the 
following 

 
a. Any judgment or tax lien not remedied and/or any foreclosure of real-estate not included 

in bankruptcy; 
b. Any repossession of material or personal property that is not being repaid, except when part of 

a bankruptcy, separation, or divorce; 
c. Any lawsuit pending or not remedied for the collection of a personal debt; 
d. Any personal bankruptcy within the past five years that has not been discharged; 
e. Unexplainable bad credit history 

The absence of a credit file does not affect an applicant adversely, however, if the applicant has no credit 
rating, additional checks for rental history and income/employment should be completed. 

 
RENTAL HISTORY 
Any negative rental history is grounds for the denial of an application. Negative rental history includes but is 
not limited to the following: 

 
a. Any breach of a lease agreement, unless the applicant can provide documentation of proven 

negligence on the part of the management and/or owner of the property, which documentation 
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must be acceptable to the management of THE COMMUNITY MANAGER. . 
 

b. In the past 12 months, no more than 10 percent of rental payments and/or any rental-related debt – 
including payment agreements and judgments – shown as late pays or NSF checks. 

c. Anyone who has been evicted for nonpayment of rent or other rules and regulations violations in 
the past 3 years. 

d. Any other objective evidence of negative rental history, such as excessive damage to premises 
or numerous noise complaints. 

 
 

CRIMINAL HISTORY 
A search will be conducted for each applicant’s criminal history. A criminal background check will be run for the 
ten (10) year period prior to the application date. 

 
A criminal felony conviction may affect the approval process for residency. If a person applies for residency but 
has a criminal felony conviction from the following offenses that occurred less than 10 years ago, the applicant 
may be asked about the nature of that conviction and his or her residency application may be rejected: 

 
• Murder or manslaughter; 
• Drug possession and drug trafficking; 
• Theft; 
• Armed Robbery; 
• Burglary; 
• Rape; 
• Kidnapping; or 
• any other criminal conduct that would affect the safety or welfare of the others. 

 
Anyone who is actively on probation or parole resulting from a criminal felony conviction for one of the offenses 
set forth above may be denied residency regardless of when the offense occurred. 

 
Further, persons convicted of a felony after their residency has commenced may have their residency terminated 
should that felony be of a violent nature or an aggression against minors. 

 
This requirement does not constitute a guarantee or representation that residents or occupants currently residing in 
our community have not been convicted of or subject to deferred adjudication for a felony, certain misdemeanors or 
sex offenses requiring registration under applicable law; there may be residents or occupants who have resided in the 
community prior to this requirement going into effect; additionally, our ability to verify this information is limited to 
the information made available to us by the resident credit reporting services used. 

 
EXPIRATION OF RESIDENCY APPROVAL 
Residency approvals shall be valid for ninety (90) days. If an applicant has been approved for residency but does not 
move into a community within the ninety-day period, he or she must reapply for residency. 

 
If a current resident has been absent from the community for a period of six (6) months or more, then their residency 
shall be deemed to have expired. This shall not relieve that resident of his or her responsibility to comply with all 
terms of the lease, including paying rent and complying with the community rules. If the resident returns after the six 
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month period and seeks to reinstate his or her residency, they must reapply for residency in order to re-commence 
residency within the community. 

 
FALSIFICATION OF APPLICATION 
Any falsification in an applicant’s paperwork may result in the automatic rejection of the residency application. If a 
falsification is not discovered until after an application is approved and a lease agreement is signed, it may be 
considered to be a violation of the lease and subject to eviction. In the event that an applicant falsifies his or her 
paperwork, THE COMMUNITY MANAGER. has the right to hold all deposits and fees paid to apply toward any 
consequential damages. 

 
CONFIDENTIALITY 

 
 

In keeping with our policy of confidentiality and privacy for our residents, THE COMMUNITY MANAGER. does not 
discuss individual credit reports with applicants. If the applicant would like to discuss or dispute anything in his or her 
credit report, he or she will need to contact the credit bureau that made the report. At the applicant’s request, THE 
COMMUNITY MANAGER. will provide him or her with the name and address of that credit bureau. If the applicant has 
any questions about this policy, he or she should ask to speak to THE COMMUNITY MANAGER. 

I (we) certify that I have received a copy of this document, and understand the provisions contained herein. 
 

I (we) authorize you to obtain an investigative report in connection with this application. This report may include 
information as to my character, general reputation, personal characteristics, and credit standing. I have read and 
understand the criteria from which my application will be approved. 

 
I (we) have also been provided with an opportunity to review the THE COMMUNITY MANAGER. Park Rules and 
Regulations and I agree to abide by them should my application be accepted. 

 
 
 
 

Applicant Co-Applicant 
 
 
      ______________________________ 
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